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	Medium
	Use
	Authority
	Limitations

	

	PRINT

	Poem (less than 250 words) 

Or excerpt of 250 words from a poem greater than 250 words 

Articles, stories, or essays less than 2,500 words
Excerpt from a longer work (10% of work or 1,000 words, whichever is less, but a minimum of 500 words) 

One chart, picture, diagram, graph, cartoon or picture per book or per periodical issue 

Two pages (max) from an illustrated work less than 2,500 words 

A chapter from a book 

An article from a periodical 

Short story, short essay, or short poem 

Chart, graph, diagram, drawing, cartoon, picture from a book, periodical or newspaper


	Persons may use if the medium is used solely for education purposes.       
	United States Copyright Office Circular 21
	No more than one copy per student. 

Usage must be: At the "instance and inspiration of a single teacher" and when the time frame doesn't allow enough time for asking permission. 

Only for one course in the school. No more than nine instances per class per term. 

Don't do it every term (if time allows, seek permission). 
Can't be directed by “higher authority." Copying can't 

be a substitute for buying. 

Copies may be made only from legally acquired originals. 
No one is permitted to copy any portion of a book sent to the school for review or adoption consideration.

	VIDEO

	Videotapes 

DVD 

Laser Discs 

QuickTime Movies 

CD ROMs
	“Portions of lawfully acquired copyrighted works in academic multimedia” may be used. “Portions” is defined as 10% or three minutes (whichever is 

less) of “motion media” 
Proper attribution and credit is required for all copyrighted works.
	Fair Use Guidelines for Educational Multimedia
	The material must be a legal copy, legitimately acquired.

	ILLUSTRATIONS AND PHOTOGRAPHS

	Photographs 

Illustrations Collections 
	Single works may be used in their entirety but not more than 5 images by an artist or photographer. From a collection, not more than 15 images or 10%, whichever is less.
	Fair Use Guidelines for Educational Multimedia
	While older illustrations and artworks may be in the public domain, the collection in which they appear may be copyrighted.

	MUSIC

	Digital music files
	Up to 10% of a copyrighted musical composition may be reproduced, 

performed and displayed as part of a multimedia program produced for educational purposes.

	Fair Use Guidelines for Educational Multimedia
	

	COMPUTER SOFTWARE

	Purchased software 

Licensed software 

Software lent by a library.
	Software may be installed at home and at school. 

Software may be installed on multiple machines. 

Software may be copied for archival use to replace lost, damaged, stolen, 

copies.
	Section 107 and 108 of Copyright Act and subsequent amendments
	Take aggressive action to monitor that copying is not taking place (for retention). 

Only one machine at a time may use the program. 

The number of machines being used must never exceed the number of licensed. The number of simultaneous users must not exceed the number of licenses. 
A network license may be required for multiple users.

	INTERNET

	Internet connections 

World Wide Web
	Images, text and sound files may be downloaded for use in educational projects (subject to  portion restrictions related to print)
	Fair Use Guidelines for Educational Multimedia and Digital Millennium 

Copyright Act
	Files may not be reposted onto the Internet without permission.
Distance learning exemptions under TEACH may apply




	TELEVISION

	Broadcast network and local television stations
(Cable broadcasts are subject to the license terms of the individual cable channel)
	Videotapes made from broadcast sources 

Live “off the air” broadcasts.  

Videotapes made from broadcasts  
	Guidelines for Off-Air Recording of Broadcast Programming for Educational 

Purposes U.S. House Report on Piracy and Counterfeiting Amendments (H.R. 

97-495, pp 8-9)
	Videotaped broadcasts may be kept for more than 45 after the recording date, and can only be shown within the first 10 days of that 45 day period. After that, the videotape may be retained for archival purposes or consideration for purchase for 35 days, after which it must be destroyed

Off-air recordings may be used once by individual teachers in the course of relevant teaching activities, and repeated once only when instructional reinforcement is necessary.

Off-air recordings may be made only at the request of, and used by, individual teachers, and may not be regularly recorded in anticipation of requests.

A limited number of copies may be reproduced from each off-air recording to meet the legitimate needs of teachers under these guidelines. Each additional copy is subject to the same time and display provisions governing the original. 

Off-air recordings may not be altered from their original content (although only portions may be shown). 
Recordings may not be physically or electronically combined or merged to constitute teaching anthologies or compilations.

All copies of off-air recordings must include the copyright notice on the broadcast program as recorded. 
Educational institutions are expected to establish appropriate control procedures to maintain the integrity of these guidelines.

These guidelines apply only to nonprofit education institutions.


� Adapted from “Copyright and Fair Use Guidelines for Teachers” by Hall Davidson, at �HYPERLINK "http://www.mediafestival.org/copyrightchart.html"�http://www.mediafestival.org/copyrightchart.html�, with permission under a general license to reproduce and distribute.











