Frequently Confused/Misused Words
(Taken from the following Web sites and combined for organization and ease of reading: http://www.councilscienceeditors.org/reference_links.cfm; http://www.utexas.edu/visualguidelines/tricky.html#that and  http://www.edufind.com/english/writing/easily_confused_words2.cfm?confusedid=93&SubOEG
Adverse vs. Averse:
“Adverse” means unfavorable. “Averse” means reluctant.

Adviser vs. Advisor:
“Adviser” is preferred although both are correct.

Affect vs. Effect:
Affect is a verb and means "to influence." 
EX: Do not let the loss affect (influence) you. The topic affected (influenced) her deeply.

Effect is a noun and means "a result." 
EX: The loss did not have an effect on me. The topic had an emotional effect on her.

Afterward vs. Afterwards:
not afterwards
All ready vs. Already:
All ready means "everything or everyone is ready." 
EX: We are all ready to move. It is all ready to be shredded.
Already means "previously." 
EX: We already moved our things yesterday.
All right vs. Alright:
not alright

Allude vs. Refer:
“To allude” means to speak of without mentioning. “To refer” means to speak of directly.

Allusion vs. Illusion:
An “allusion” is an indirect reference. An “illusion” is a false impression or image.

Alumna vs. Alumnae:
An alumna is one woman. Alumnae are women.
Alumni vs. Alumnus:
Alumni are men or men and women. An alumnus is one man.
	Appraise vs. Apprise :

	Appraise- To assess

	Example:

	The insurance inspector appraised the damage after the fire destroyed the house.

	Apprise

To inform

Example: He apprised her of the new rule.


	Around vs. About:
“Around” should refer to a physical proximity or surrounding (I’ll look for you around the front of Walter Webb Hall). “About” indicates an approximation (Let’s have lunch about 11:30 a.m.).

	


Assure vs. ensure vs. insure:
Currently, the most frequently used is "ensure," which means to take steps to make sure that something happens. "Ensure" is like a guarantee (verbal or written); “assure” is more like a verbal assertion that you can be counted on. “Insure” means to take precautions against something undesirable happening (most often associated with financial and/or legal matters like an insurance policy).
	Beside vs. besides:
Use “beside” to mean (1) at the side of (sit beside me); (2) to compare with (beside other studies); or (3) apart from (that’s beside the point). Use “besides” to mean (1) furthermore (besides, I said so); (2) in addition to (and elm and maple trees besides); or (3) otherwise (there’s no one here besides Bill and me).

Between vs. among:
Use “between” to show a relationship between two objects only. Use “among” when it’s more than two.

“Between” takes an objective pronoun—me, her, him. “Between you and me” is okay. “Between you and I” is not.

Biannual vs. biennial:
“Biannual” is twice a year. “Biennial” is every two years.

Can vs. may:



  can: To be physically or mentally able to do something.
	Example:

	He can still swim 100 meters in under a minute.

	may: To have permission to do something.


Complement vs. compliment:
“Complement” is something that supplements. “Compliment” is praise or the expression of courtesy.

Compose vs. comprise vs. constitute:
“Compose” is to create or put together. “Comprise” is to contain, to include all or embrace. “Constitute” is to make up, to be the elements of.

Examples: The whole comprises the parts. The parts constitute the whole. The whole is composed of parts. The department comprises 12 people. Twelve people constitute the department. The department is composed of 12 people.

Continual vs. continuous :
Both continual and continuous describe an action or process that occurs over a long period of time. Continual, however, permits that the action may be interrupted by short breaks. Continuous means that the action never pauses. We live continuous lives, eating and sleeping continually.

Criteria vs. criterion:
Criteria is plural (more than one criterion, which is a quality, a value or a standard of judgment).

Curricula vs. curriculum vs. curricular:
Curriculum is singular (the Chemistry curriculum).
Curricula is plural (more than one curriculum, which is a program of academic courses or learning activities—the College of Natural Sciences curricula).
Curricular is an adjective (College of Natural Sciences’ curricular philosophy).
Data:
plural noun, usually takes a plural verb; if used as a collective noun, when the group or quantity is regarded as a noun, it takes a singular verb (the data is sound).

Daylight-saving time:
not daylight-savings time

Different from:
not different than

Disinterested/uninterested:
“Disinterested” means impartial. “Uninterested” means someone lacks interest.

Dissociate:
not disassociate

Emigrate vs. immigrate vs. migrate
Immigrate is a verb. It means to enter a country in order to live there on a permanent basis. 
EX:  Many Eastern Europeans immigrated to the United States during the 1800s.
Emigrate is also a verb and means "to leave one country to settle in another." 
EX:  I intend to emigrate from Hong Kong. During the Potato Famine, many Irish people emigrated from Ireland to live in the United States.
Migrate, also a verb, means to go to another area to find a place to live or work.
EX: After the Civil War, many African Americans migrated northward in search of better jobs and improved social conditions. 
Eminent vs. immanent vs. imminent :
Eminent—famous, respected
EX: The eminent podiatrist won the Physician of the Year award.
Immanent—inherent or intrinsic
EX: The meaning of the poem was immanent, and not easily recognized.
Imminent—ready to take place
EX: A fight between my sister and me is imminent from the moment I enter my house.
entitled/titled

“Entitled” means having the right to something (she is entitled to the inheritance). Use “titled” to introduce the name of a publication, speech, musical piece (the piece is titled “Love and Illusion”).

Every day vs. everyday:
The single-word everyday should be used only as an adjective, as in “an everyday occurrence.” The adverb phrase every day (every single day) should be written as two words.

Fewer vs. less:
In general, use “fewer” for individual items that can be counted. Use “less” for bulk or quantity that is measured (not counted). “Fewer” usually takes a plural noun; “less” usually takes a singular noun.
Further vs. farther vs. furthermore:
Further refers to extension of time or degree 

of something except distance.

He cannot further invest in the stock market.
Farther refers to extent or degree of distance.

Going any farther will lead us to the jungle.

Furthermore is used to mean in addition when you are promoting an idea, providing a rationale, or making an argument.

This proposal is very strong; furthermore, it meets all of the goals stated in the RFA.

Note: Moreover is used in the same way as furthermore.
This experiment is looking very promising; moreover, I think it is going to prove our hypothesis.

Finally, don’t forget the difference between further and farther: further refers to a figurative difference – You are further along in finishing this publication than you think – and farther refers to a literal distance – Charleston is farther from Pittsburgh than New York. And there’s no such word as ‘farthermore.’
Half-mast vs. half-staff:
To use “half-mast,” you must be referring to a flag on a ship or at a naval station. A flag anywhere else is at “half-staff.”

Historic vs. historical:
“Historic” means important. “Historical” refers to any event in the past.

Hopefully:
Unless you’re describing the way someone spoke, appeared or acted, do not use this one. Too many people use “hopefully,” an adverb that must modify a verb only, as if it were a conditional phrase.

	Right:
	I hope we can go.

	Wrong:
	Hopefully, we can go.

	Wrong:
	Hopefully, the report will address that issue.

	Right:
	It is hoped the report will address that issue.

	Right:
	She eyed the interview list hopefully.


Important vs. importantly:
“Importantly” is incorrect unless it is an adverb.

	Right:
	He strutted importantly through the castle.

	Right:
	More important, he said, the quality of the program must not suffer.


Imply vs. infer:
“Imply” means to suggest or indicate indirectly. To “infer” is to conclude or decide from something known or assumed.

In general, if you imply something, you’re sending out a message. If you infer something, you’re interpreting a message.

In regard to:
not in regards to 

“As regards” or “regarding” may also be used.


It’s vs. its:
It’s is a contracted form of “it is” or “it has.”
EX:  It’s a beautiful day. It’s been a long week.

Its is a possessive pronoun.

The dog wagged its tail.
	Irregardless:
The word is “regardless.” “Irregardless”? No such word.

-ize:
Do not coin verbs with this suffix, and do not use already coined words such as “finalize” (use “end” or “conclude”) or “utilize” (use “use”).
Lay vs. lie:

	“Lay” means to place or deposit, and requires a direct object (forms: lay, laid, laid, laying).

	Verb: to put down


	Example:

	Please lay all of the papers on my desk so that I can see them.


	“Lie” means to be in a reclining position or to be situated. It does not take an object (forms: lie, lay, lain, lying).

	Verb: 1. to not tell the truth. 2. To recline in a prone position


	Example:

	1. A lie is sometimes difficult to tell from the truth. 2. He felt ill and went to lie down. 



	


Lectern vs. podium:
You stand on a podium and behind a lectern.

Let vs. leave:
To “let alone” means to leave something undisturbed. To “leave alone” means to depart from or cause to be in solitude.

Like vs. as:
Use “like” to compare nouns and pronouns. Use “as” to introduce clauses and phrases.

Literally vs. figuratively:
“Literally” means in an exact sense. “Figuratively” means in a comparative sense.

	Right:
	The furnace literally exploded.

	Right:
	He was so furious he figuratively blew his stack.


located

In most cases, you’ll find you don’t really need this word. Instead of “The store is located in the Texas Union,” you can simply write “The store is in the Texas Union.” Instead of “Where are you located at?” (which is the worst construction of all), write “Where are you?”

Logon vs. login:
The noun/adjective is "logon" - Enter your logon/logon information.

The verb is "log on." After you log on, you can...

The phrasal verb it log ON, not log ONTO.
Loose vs. lose:
Loose may be used as an adjective meaning "not tight." 
EX: Her shoelaces are loose. 

Loose may also be used as an adverb to indicate “free of confinement.”
EX:  The dog got loose.

Lose is a verb and means "to be defeated or no longer have." 
EX:  They do not want to lose the game (be defeated).  He will lose his youth.
	Many vs. much:
In general, use “many” for individual items that can be counted. Use “much” for bulk or quantity that is measured.

Midnight/noon:
Use instead of 12 a.m. or 12 p.m. Do not put a “12” in front of either one.

Me vs. myself:
Avoid using “myself.” In most constructions, it’s the objective pronoun you really want.

Right:
It’s between you and me.

Wrong:
You can tell your supervisor or myself.

More than vs. over:
Use “more than” when you mean in excess of; use “over” when referring to physical placement of 
an object, an ending or extent of authority.

Right:
More than 25 professors participated.

Wrong:
The university has over 50 buildings.

Number of vs. amount of:
The word amount refers only to mass nouns, not to count nouns: it's an amount of stuff but a 
number of things. In other words, it's wrong to refer to "the amount of students in the class" 
or "the amount of songs on my iPod." You mean "the number of students in the class" or
"the number of songs on my iPod." (from http://andromeda.rutgers.edu/~jlynch/Writing/a.html)  
Nor:
Use this word anytime you use “neither.”
On to vs. Onto:
On and onto are both prepositions, but their meanings may be different and they are used for 
different purposes. In a sentence, the preposition onto will be part of a prepositional phrase 
consisting of onto + its object + any modifiers of its objects. The entire phrase it is a part of 
will function adverbially to modify the verb or verb phrase that precedes the phrase.  
          1. We drove onto the turnpike. (We got on the turnpike.) 
          2. We drove on to the turnpike. (We drove until we got to the turnpike.) 
          3. It would be more profitable to shift the cost onto your customers. 
          4. It would be more profitable to pass the cost on to your customers.
   Wrong: Over 70% of our graduates do go onto graduate study. (They don’t climb onto it.)
    Correct: Over 70% of our graduates do go on to graduate study. (They keep moving on.)
Oral vs. verbal:
“Oral” refers to spoken words. “Verbal” can refer to either spoken or written words, but most 
Often connotes the process of reducing ideas to writing.

Partially vs. partly:
These two are not interchangeable. “Partially” is used to mean to a certain degree when 
speaking of a condition or state. “Partly” implies the idea of a part, usually of a physical object,
 as distinct from the whole.

Right:
I’m partially convinced.

Wrong:
The building is partially completed.

Right:
The building is in a state of partial completion.

Right:
The building is partly completed.

past experience:
What other kind of experience is there? Just use “experience” alone.

Peddle vs. pedal:
To “peddle” is to sell. To “pedal” is to use pedals, as on a bicycle.
People vs. persons:
Use “person” when speaking of an individual. The word “people,” rather than “persons,” is
 preferred for plural uses. 

Precedence vs. precedent:
Precedence:  Giving something first place, putting top rank, coming before others.
Example: They were the first to receive the doctor's help. They were given precedence as their wounds were the most serious.
Precedent: Example occurring in the past that provides evidence for an argument.
                Example: The lawyers used Smith vs. Brown as a precedent for the current case.
Premier vs. premiere:
“Premier” is first in status or importance, chief, or a prime minister or chief executive. “Premiere” is 
   a first performance. 

Presently vs. currently:
Many writers use these terms as if they were synonymous. But “presently” means in a little while,
 soon. “Currently” means now. In most cases you can do just fine without using “currently.” For 
example, “we are currently revising the plan” works better when simply stated, “we are revising 
the plan.”

Pretense vs. pretext:
“Pretense” is a false show or unsupported claim to some distinction or accomplishment. “Pretext”
 is a false reason or motive put forth to hide the real one, an excuse or a cover-up.

Principal vs. principle:
“Principal” as a noun is a chief person or thing; as an adjective, it means first in importance. 
“Principle” is a noun meaning a fundamental truth, doctrine or law; a guiding rule or code of 
conduct; a method of operation.
Rebut vs. refute:
To “rebut” is to argue to the contrary. To “refute” is to win the argument.

Regardless:
“Regardless” is a word. “Irregardless” is not a word.

Shall vs. will:
“Shall” is used for the first-person future tense and expresses the speaker’s belief regarding his or
 her future action or state. 

If “will” is used for first-person future, it expresses his or her determination or consent. At other 
times, “will” is used for the second- and third-person future tense.

That vs. which:
That defines and restricts; which does not. The way to tell which one you need is that, if you are
 using which properly, you’ll usually need to precede it with a comma. (Note that the previous 
sentence provides an example of an exception to the rule.)

The story that was printed last night is inaccurate; this morning’s version is correct. 

The story, which appeared on the front page, has been proven to be inaccurate. 

Although the difference isn’t as important in speaking, careful writers still observe the distinction 
between these two words. 


	Note: “In which” is a combination of a preposition (in) and a relative pronoun (which). You can use 
“in which” as a precise way to introduce a relative clause after a noun that refers to a place or to a time. 



Instead of:  “In my laboratory there is a blue cabinet where old equipment is stored.” 

You can say:  “In my laboratory there is a cabinet in which old equipment is stored.” 


Instead of:  “It was a time when the old were revered as sages.” (time)

You can say:  “The man sat at the computer in which his accounting files were stored.” 


Use “in which” to avoid ending a sentence with a preposition. 
Wrong: This is the computer that the virus was discovered in. 
Correct: This is the computer in which the virus was discovered.
That vs. in which: 

Correct: This represents the way in which a sequence of words comes to be a well-formed sentence. 
Informal use: This represents the way that a sequence of words comes to be a well-formed sentence. 
Toward vs. towards:
“Toward” is correct. “Towards” is not.

Unique:
Commonly overused, this word literally means one of a kind, without equal. “Unique” should never be modified by “truly,” “rather” or “very.” Something is either unique or it’s not.

Use vs. utilize:
Use “use.” “Utilize” is the awkward verb form of the obsolete adjective “utile.” Why bother?

Who vs. whom:
WHO is used as a subject or as a subject complement.
The word “who” substitutes for the subjective pronouns he, she or they. 

EX: John is the man who can get the job done.
WHOM is used as an object and substitutes for the pronouns him, her or them. If you don’t want to use “whom,” restructure your sentence. 

Example: Whom did Sarah choose as her replacement? (Sarah chose whom?)
Who’s vs. whose:
WHO’S  is the contracted form of “who is” or “who has.” (It is used informally.)

EX:  Who’s (who is) going to the game? Who’s (who has) been in my closet?
WHOSE indicates possession.

Example:  Whose watch is this? She was sure whose handwriting was on the wall.

-wise:
Do not use this suffix to coin words like “weatherwise.”
Xerox/photocopy:
A trademark for a brand of photocopy machine should never be used as a noun or verb.

